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OUR SCHOOL

School Profile

Concord Academy is a state-accredited, private school that provides a caring
environment, for students with special learning needs in grades six through 12. Concord
serves students whose academic performance is adversely affected by a variety of learning
disabilities including Autism Spectrum Disorder, specific learning disabilities, Attention Deficit
Disorder, depression, anxiety, and processing impairments. Sometimes the students we serve
are challenged with asingle, special learning consideration or a defined social-emotional
need. Much more often, however, these students face a combination of disabling factors
that require modifications in all subject areas and a variety of programs to address unique
needs. Concord provides small classes, a flexible curriculum, and specialized programming
within a small, nurturing, personal environment, in which students feel comfortable, learn,
and thrive.

School History

Concord Academy was founded in 1983 by a group of parents who recognized their
students with disabilities were quickly falling behind their peers in large and highly
competitive educational settings. These founding parents created a learning environment
in which their students could thrive.

Concord was established to provide the best education and environment for student
growth in all aspects of development including specialized academic instruction, social-
emotional well-being, and vocational guidance. The founding parents wanted to provide a
positive atmosphere wherein students would be challenged to reach their personal best
and become independent, contributing members of society.

Concord graduates earn regular or special education high school diplomas, and enter
universities, community colleges, vocational/technical schools, supported life-skills
programs, and/or productive employment.

Mission and Values

Concord’s Mission: preparing students with learning differences for lifelong success.

Values: embrace differences, recognize strengths, hear all voices, create a safe space for
learning, and support student success.

School Contact Information

School phone: 901-682-3115

Email Addresses:
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Amy Spencer, Principal aspencer@concord-academy.org
Cece Palazola, Executive Director cpalazola@concord-academy.org

All other staff email addresses are available in FACTS SIS and follow the same format: first
initial + last name @concord-academy.org

School Operating Hours

Monday - Friday, 7:30 a.m. - 3:00 p.m.

Students may arrive as early as 7:30 a.m. Classes begin at 8:00 a.m.
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FAMILY EXPECTATIONS

Parental Support
Parents and guardians are expected to work with the school regarding their student’s

behavior and academic effort. By enrolling in Concord Academy, each parent and/or
guardian agrees to fully cooperate in all aspects of the student’s school experience
including compliance with all School policies and procedures.

Handbook Compliance

It is the responsibility of the parent/guardian to be familiar with and support all School
policies. These include but are not limited to those outlined in this Handbook, the
agreements signed at enrollment, and any other policies of the School. Reviewing this
Handbook and other School policies with your child(ren) is strongly encouraged and
recommended for their academic and behavioral success.

Full Disclosure Policy

Any information that may impact a student or our school community must be disclosed to
the School Principal. This may include any legal involvement, behavioral change, medical
change, or other information.

Fundraising Support

Concord’s tuition covers only about 70-75% of the school’s annual operating costs, which
are more than $20,000 per student. In an effort to keep tuition affordable for our families,
tuition is heavily subsidized through monetary donations. It takes a collaborative and
cooperative effort of everyone in our community to raise the $250,000-300,000 to cover the
gap each year. Concord families are expected to be “all in” to help with all fundraising
efforts and/or support the School through additional giving.

Events

Fundraising events not only help close the gap between tuition and operating costs, but are
also a wonderful way to strengthen and expand our larger Concord community. Students
and their families are expected to participate in the annual Chilly Chili Run for
Neurodiversity in November, and adults in the family are expected to participate in and
promote the Blue Jean Ball & Auction in April. More information about how to engage in
these fundraising events will be shared during the school year.

Lion Fund

The Lion Fund, our annual giving campaign, helps offset expenses outside of the school’s
operating budget (purchasing new technology, for example). Each family is encouraged to
reflect on the value that Concord Academy has provided for them to help them decide on
an annual gift amount. For example, a family may decide they have the capacity to make
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up the gap in their own child’s tuition or want to show their appreciation to teachers and
staff who provide support. The idea is that each family gives according to their capacity in
support of the School’s mission.

Additional Fundraising Activities

Throughout the year, families are expected to engage in additional fundraising activities
that support the School. The Concord Family Alliance spearheads two fundraisers each
year, in fall and spring. Other fundraising efforts include Coins for Concord, Kroger
Community Rewards, crowdfunding campaigns, and recurring/monthly giving.

Child Protection

Parental Safe Home Pledge

When signing the enrollment packet for your child, you agreed to abide by the School’s
Parental Safe Home Pledge, the details of which are provided here for your reference:

As a parent of a Concord Academy student, | pledge my support of following Safe
Home guidelines that have been affirmed by Concord Academy concerning out-of-
school activities. | pledge to maintain control over my student’s out-of-school
interactions with other students and friends by adhering to, as a minimum, the
following guidelines:

¢ | will provide appropriate adult supervision* when having other students or friends in
my home. | will be especially vigilant when hosting students of the opposite sex in my
home.

e | will ensure there are appropriate adult chaperones* present and visible when |
have a student-attended party in my house or on my property.

e | willdemand and confirm the presence of appropriate adult chaperones* when my
student is in the home of another student or friend.

¢ | willdemand and confirm the presence of appropriate adult chaperones* when my
student participates in an activity or attends an event with another student or friend.

e | agree to make plans to provide for appropriate adult supervision* of my student if |
am to be away from home.

o | will refuse to allow my student, any visiting student, or my student’s friends to possess
or use tobacco, non-prescribed medications, illegal drugs, or alcohol or participate
in other dangerous activities while in my home or under my supervision.

o | will refuse to allow my student, any visiting student, or my student’s friends to possess
a weapon of any nature while in my home or under my chaperonage.

e |understand | am encouraged to call the School administration or another
parent/guardian if | have information indicating his/her student is participating in
dangerous or unhealthful practices. | agree to keep these calls confidential if asked
to do so.

o | will provide appropriate adult supervision (minimum age 25) when my student or
visiting students are using the internet.

e | will supervise my student’s use of social media, phone, emails, and text messages
and not allow my student to harass other students or friends using these channels.

Concord Academy | Student & Family Handbook | Page 9



“Rule of 3"

At no time may any adult be alone with a single student, where they cannot be observed
by others, during the school day or at any school function or event. This “Rule of 3" applies
to staff, parents, volunteers, contractors, visitors, and anyone who is present at school or
during a school event. In situations where this is not possible, a clear "line of sight" should be
maintained at all times. For example, if working one-on-one with a student, an adult can sit
near a door or window.

Personal Relationships

Concord Academy expects all family members to maintain professional and appropriate
relationships with staff, volunteers, students, and their family members. Sexual or otherwise
intimate personal relationships among or between members of the Concord community
are forbidden. It is not appropriate for an adult to contact a minor outside of their own
family. Family members should be aware that giving gifts, communications such as text
messages, following on social media, and other forms of communication with students, can
easily be misconstrued and can be “red flags” of inappropriate relationships or grooming
for sexual abuse.

Offenders Policy

The Administration reserves the right to deny or restrict campus access to any known or
suspected sex offender or violent offender. Any offender who is a parent/guardian or family
member must disclose that information to the Administration. Aside from student drop-off
and pick-up, all campus visits must be for stated business only and must be pre-approved
by the Administration.

Publicity Release

Throughout the school year, Concord Academy will conduct activities that may be
publicized through school, email, social media, or local media outlets to promote the
positive activities, honors, and work of our school, staff and students. These activities may
include interview sessions with news reporters; photographs of individual students or groups
of students for newspapers or various school publications including newsletters, calendars,
and brochures; the use of student photos on the Concord Academy website and Concord
Academy social media accounts; and videotaping for local news programs and school
promotional videos. Publications may also include student identification by name.

We understand some families do not want their student’s photograph or identifying
information to be used. The parent/guardian must complete the Receipt and
Acknowledgment Form in the Enrollment packet to ensure the Administration adheres to
your wishes regarding your student’s publicity and photo release.
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STUDENT EXPECTATIONS

Student Code of Conduct

Purpose

At Concord Academy, we are committed to providing a safe, respectful, and supportive
learning environment for all students. This Discipline Code of Conduct outlines expectations
for behavior and the consequences of misconduct. The goal is not only to correct
inappropriate behavior but to help students grow into responsible and respectful
individuals.

Administrative Discretion & Disciplinary Authority

All disciplinary actions and consequences are at the sole discretion of school administration.
The administration reserves the right to determine appropriate responses to behavior
violations based on the specific circumstances, severity of the incident, student's disciplinary
history, and other relevant factors. Consequences may vary from those listed above and
may include additional measures deemed necessary by administration to maintain a safe
and productive learning environment.

Initial Probationary Period
Students newly admitted to Concord Academy are given a period of probationary

enroliment lasting up to one year in order to ascertain the appropriateness of the school for
the student.

General Conduct Guidelines

To maintain a safe, respectful, and productive learning environment, all students are
expected to:

o Show respect to peers, staff, and school property.

¢ Follow directions from teachers and school personnel prompfly.

e Be punctual and attend all classes regularly.

o Use appropriate language at all times.

o Keep hands, feet, and objects to yourself — no physical or verbal aggression.
e Stay on task and avoid disrupting others' learning.

¢ Follow dress code and personal electronics policies.

e Report concerns to a frusted adult when necessary.

School Behavior Rules
Respect and Courtesy
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Respect for Others

Treat all students, teachers, staff, and visitors with kindness and respect

Use appropriate language at all times - no profanity, name-calling, or hurtful
words

Listen when others are speaking and wait your turn to talk

Keep your hands, feet, and objects to yourself

Respect others' personal space and belongings

Classroom Behavior

General Conduct

Arrive to class on time and ready to learn

Stay in your assigned seat unless given permission to move

Raise your hand and wait to be called on before speaking

Follow teacher instructions promptly and respectfully

Work quietly during independent work time

No food or drinks in class unless given permission by administration

Getting Help

Ask for help if you don't understand expectations
Report bullying or other concerning behavior to school staff

Technology Use

Use school devices and technology only for educational purposes
Follow the school's acceptable use policy for internet and computers

Hallway and Common Area Behavior

Movement Through School

Walk, don't run, in hallways and on stairs

Keep to the right side of hallways

Use quiet voices in hallways

Go directly to your destination without stopping to socialize

Safety and Security

Physical Safety

Follow all safety procedures and emergency protocols
Report any safety concerns to school staff immediately
No running or roughhousing in school buildings

Use equipment and facilities properly and safely
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Prohibited ltems

o No weapons, dangerous objects, or items that could cause harm
e No inappropriate materials or substances
e Personal items that distract from learning should remain at home

Understanding Misconduct Levels
Misconduct is divided into three levels based on severity:

¢ Level 1 - Minor infractions that disrupt learning
e Level 2 - Repeated or more serious violations
¢ Level 3 - Serious or dangerous behavior that may threaten safety

Each level includes specific examples and a range of consequences. Repeated offenses
may result in escalation to a higher level.

Level 1 — Minor Misconduct

Examples of Level 1 Misconduct (including, but not limited to):

e Tardiness

e Repeated dress code violations

e Disrupting class (talking out of turn, making noises)
e Repeatedly incomplete homework or classwork

e Unauthorized use of phones or other electronics

e Chewing gum or eating/drinking in restricted areas
e Minor disrespect toward peers or staff

Possible Consequences:

e Parent contact (phone call or email)

e Silent lunch or detention

e Loss of privileges (free time, events, etfc.)
e Behavior reflection form or assignment

Level 2 - Moderate Misconduct

Examples of Level 2 Misconduct (including, but not limited to):

e Repeated Level 1 behaviors

o Refusing to follow directions (defiance)

e Verbal conflicts or arguments

e Inappropriate or offensive language

e Forgery or dishonesty (e.g., fake notes or signatures)
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e Cheating or plagiarism
¢ Minor vandalism (writing on walls, property damage)
e Bullying or harassment (first offense, including online)

Possible Consequences:

e Parent conference
e Silent lunch, detention, in-school suspension (ISS) or out of school suspension (OSS)
e Behavior contract with monitoring

Level 3 — Major Misconduct

Examples of Level 3 Misconduct (included, but not limited to):

e Repeated Level 1 or 2 offenses

o Possession or use of illegal substances (drugs, alcohol), tobacco or vaping
devices

e Possession of a weapon or dangerous object

e Physical fights or assaults

e Threats or hate speech toward students or staff (in person, online, or via text)

e Sexual harassment or inappropriate conduct

¢ Gang-related activity or intimidation

Possible Consequences:

In school or out-of-school suspension

Behavior hearing with administration for potential expulsion
Loss of all school privileges (events, sports, etc.)

Restitution for damages

Important Notes

e Disciplinary actions will consider the student’s age, intent, and prior behavior.

o All threats (verbal, written, or digital) will be taken seriously and investigated.

e Restorative practices will be used when appropriate to repair harm and build
understanding.

e School staff may involve law enforcement when required by law or for
community safety.

Social Media Policy
To ensure responsible and respectful use of social media, all members of the School
community are expected to follow these guidelines:

o Respect privacy: Do not post photos, videos, or personal information of students,
staff, or families without explicit permission.
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Be kind and respectful: Avoid posting content that is hurtful, offensive, or could
be considered bullying or harassment.

Represent the school positively: Any posts referencing the school should reflect its
values and promote a safe and inclusive environment.

Any posts that reference Concord Academy, its students or staff in a negative
light will be subject to school disciplinary actions.

Report concerns: If you see harmful or inappropriate content related to the
school, report it to a trusted adult or school staff member.

Staff members and students may not "friend,” "follow," or otherwise connect on
personal social media accounts.

Private messaging between staff and students on social media platforms is not
permitted, except through approved school communication channels (ex:
school email).

The School reserves the right to address social media use that negatively affects the school
environment, even if it occurs off campus.

Gift Giving Policy
We appreciate the spirit of kindness and encourage students and staff to express
appreciation through words, actions, or shared experiences rather than material items.

To maintain equity, prevent favoritism, and promote a respectful learning environment, the
School has adopted the following gift-giving guidelines:

Teachers and staff may not give gifts to individual students.

Students may not exchange gifts with one another at school or during school-
sponsored events.

Class-wide or group acknowledgments (e.g., birthday celebrations or
achievements) must be approved in advance by School administration.

Any items brought to school that appear to be gifts may be held by staff and
returned to parents/guardians.

Any gift given to a teacher by a student may not exceed $50 per semester

Student Dress Code

Concord Academy students are expected to dress and appear in a manner that reflects
self-respect and respect for the Concord Academy learning environment. Compliance with
the dress code is expected both on campus and when attending off-campus, school-
related functions.

Uniforms
The required student uniform consists of the following:
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TOPS: Only Concord Academy polo shirts (short or long sleeve) purchased through the
school may be worn.

e Shirts must be tucked in to bottoms

e Shirts must be long enough to cover the entire torso when sitting, standing, bending,
or raising arms above the head.

e Shirts must be worn under any school-approved outerwear

e No more than one uniform shirt may be worn at a time

BOTTOMS: Uniform style bottoms - pants, shorts, skort, or skirt

e Must be khaki, navy blue, or black

e Cargo style bottoms, or those with large or oversize pockets, may not be worn

e No denim or jeans style bottoms are allowed

o Athletic pants, athletic shorts, leggings, and other knit material bottoms are
prohibited

e Skirts, skorts and shorts must be no more than two (2) inches above the knee and
comply with all other restrictions related to bottoms

BELTS: Belts must be fitted and are required when belt loops are present on clothing.
OUTERWEAR: Only uniform jackets or sweatshirts may be worn over the polo shirt

o Official Concord Academy fleece jackets or sweatshirts are allowed

o Jackets and sweatshirts must fit appropriately

e No other outerwear is allowed in classrooms. Outerwear must be removed and
stored in the student’s locker.

SHOES: Shoes must be close-toed and must be worn at all times

Examples of appropriate shoes are athletic shoes, dress shoes, loafers, oxfords, or
boots

Shoes must be worn with socks or tights

Shoes may not have heels higher than 1 inch

Open-back shoes, such as crocs, flip-flops, clogs, slippers, or sandals are not allowed
Shoes with wheels are not allowed

Dress Code Requirements
The following dress code policy applies to ALL Concord Academy students.

o Clothes must be free of stains, holes, rips, and tears
o Clothes may not be excessively tight or clingy or excessively baggy or oversized
e Concord Academy T-Shirts may be worn on Fridays only with uniform bottoms.

Concord Academy | Student & Family Handbook | Page 16



o Shirts must cover all torso skin when a student is sitting, bending, and/or raising arms;
no midriff-bearing shirts are allowed

o Sufficient underclothing is required beneath clothes

e Underclothing must not be visible and must be covered at all times

e Hafts, caps, headscarves, and sunglasses may not be worn in the buildings unless a
specific medical, religious, or school-function exception has been made

e Hair color must be a natural shade and pattern; artificially colored hair is permitted
only in tones consistent with naturally occurring hair colors, such as brown, black,
blonde, or natural red. Colors such as pink, red, blue, green, purple, or other non-
natural hues are not permitted. Patterns such as stripes or blocks of color are not
allowed.

e Hair must be completely out of the eyes and face

e No decorative patterns (insignias, slogans, “mohawk”, etc.) shall be cut into the hair

o The wearing of facial make-up shall be kept subdued and at a minimum. Highly
contrasting make-up is not permitted

e Fingernails should be kept at a moderate length

e Faces must always be clean-shaven

e Visible tattoos are not allowed

e Piercings are allowed in ear lobes only, with a maximum of one piercing per ear.
Piercings in noses, tongues, ears, or any other visible body part are not allowed

e Jewelry, accessories, or articles of clothing that depict any symbol or wording that is
determined to be offensive, violent, vulgar, or crude, in the opinion of the
Administration, are prohibited

e Jewelry should be discreet, safe, and noise free. Metal spikes, heavy or large metal
necklaces or bracelets, dog collars, bells, or any similar item, are not allowed.

e Pocket chains are not allowed

e Suspenders are not allowed

Uniform Purchasing

Uniforms shirts, sweatshirts, and jackets may only be purchased through Concord Academy.
New students must order uniform shirts and jackets upon enrollment and may wear solid
color polo-style shirts or oxford button down shirts and solid fleece jackets, along with
uniform-style bottoms, until their uniform order arrives. Orders may be submitted at any time,
but the School will only order uniforms periodically (usually once per quarter).

Casual Days and Activity Days

Certain days, called “Casual Days” or *Activity Days”, may be identified during the school
year as days on which the school dress code will not be strictly enforced. However, even on

these days, all Dress Code Requirements still apply. Appropriate casual day clothing is
outlined below. Additional instructions regarding appropriate attire for other special days or
activities will be given at the time of the event.
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The administration reserves the right to make the final decision on any questionable attire. If
these guidelines are not followed, the parent or guardian will be asked to bring a change of
clothes and the student will not be allowed to participate in the next Casual Day.

Casual or Activity Day Dress Code:

e Jeans may be worn but must not be baggy, ripped, tight, or faded

e Pants must be mid-rise or high-rise (no low-rise)

e Clothing must be free of stains, holes, rips, and tears

e Shorts (skorts and skirts) must be no more than two (2) inches above the knee
and comply with all other restrictions related to pants

e No cargo pants or cargo shorts

e No athletic pants, gym shorts, or leggings

¢ Shirts must not have any inappropriate pictures or writing on them

o Shirts must not be tight, sleeveless, or too revealing

e Shirts must cover torso skin when arms are lifted

e Shirts do not have to be tfucked in as long as they aren’t used to cover
inappropriate pants or are not too long in length

Attendance

Regular school attendance is required by law and is necessary for satisfactory progress. The
School is required to report to the district of residence when a student withdraws, is
expelled, or is truant.

When a student misses a day of school, valuable class time is lost, which will likely negatively
affect the student’s academic progress. While Concord Academy understands that iliness
or emergency situations occasionally make it impossible for a student to attend school,
parents and guardians should understand that absences for any reason should be rare.

All students should report to class no later than 8:00 a.m. Students will be counted tardy if
they arrive late to the classroom, even if they are in the building or hallways. A yearly school
calendar of scheduled school days and events is available on the School website in the
Concord Families section. Failure to be present while school is in session, as more specifically
described below, shall constitute absence or tardiness.

Absences and Tardies

One of the following types of absences shall be applied to each student who is not present
in school for any part of a school day:

Excused Absence An excused absence is an absence resulting from uncontrollable
circumstances, for example, student illnesses. Parents/guardians must contact the school to
inform that their student will be absent and the reason. Written documentation, such as a
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doctor’'s note, must be provided. Students with an excused absence will be given an
opportunity to make up assignments of work missed.

Unexcused Absence Any absence not classified as an excused absence is an unexcused
absence. Examples include a nonessential family trip. Any student leaving the school
campus during the school day without permission may receive an unexcused

absence. Additionally, attendance is mandatory for school field trips and other outings that
occur during the school day. Students who do not participate in the school activity are
expected to attend school and complete assigned work.

Tardy Students are to arrive at school no earlier than 7:30 a.m. and be in class with alll
necessary materials no later than 8:00 a.m. Immediately upon arrival, all students are
expected to report to their first period class. All tardy students should report to the Front
Office immediately upon arrival to obtain an “Tardy Slip.”

Students are required to be in each subsequent class with all required materials as
delineated by the student’s specific schedule. Any student not arriving in a class at the
designated time will be considered tardy.

Excused Tardy Acceptable reasons for a student to be tardy include doctor’'s appointments
and family emergencies that cause the student to be late to school.

Penalties for Absences and Tardies Absences and tardiness will be handled as follows at the
discretion of the Administration:

a. 5 Days Absent An in-person or telephone conference may be held with parents or
guardians when a student has been absent 5 days (or 30 class hours) in a semester. If
a student has five (5) unexcused absences, whether consecutive or not, a meeting
may be required to create an attendance plan for the student.

b. 10 Days Absent Written documentation may be required to substantiate prior
absences or to verify future absences when a student has been absent 10 days (or
60 class hours) in a semester. Excessive absences will be reported to the state
fruancy office as required by law.

c. 3 Class Tardies Any 3 “class” tardies received in one nine-week period will result in
detention.

d. Tardiness In General All tardiness may be considered a discipline issue and handled
according to the Code of Discipline in this Handbook.

Personal Property and Lockers

No personal property should be brought onto the premises other than materials needed for
school (books, supplies, etc.) Lockers are assigned to students to store their personal
belongings (coats, backpacks, etc.). The Administration reserves the right to open and
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inspect student lockers, bags, backpacks, or other personal belongings at any time for any
reason. Unannounced and/or random locker inspections may be conducted at the
discretion of the Administration.

Only the materials required for class should be brought into classrooms. Belongings must be
kept inside lockers, not classrooms, offices, hallways, or the tops of lockers. Items left in these
areas will be confiscated and turned into the Front Office or Principal’s Office. Lockers may
not be decorated and should be kept organized and clean. Students may not switch
lockers or move to another locker without the Principal’s consent. Students may not place
locks on their lockers.

Respect for Property

Students must respect School property and the personal property of others (teachers, staff,
fellow students, volunteers, etc.). All furnishings, lockers, books, and learning materials are
School property and should not be damaged or destroyed. Students should not enter any
unauthorized areas, including stairwells, offices, teacher’s desk areaq, etc. Students should
not touch or move any School equipment, such as blinds, windows, or computers, without
the express permission of an adult. Selling or swapping items is forbidden.

Cell Phones and Electronic Devices

Student cell phones, smart watches, earbuds, Bluetooth devices, and any internet-
connected devices are generally not allowed on campus. Exceptions can be made for
students who walk or drive themselves to school or who are switching households from drop
off to pick up. If a medical condition, such as blood glucose monitoring, requires a
monitoring device, arrangements must be made with the Principal on an individual basis.

All student electronic devices must be surrendered upon entering the school. Any student
found in possession of an unauthorized phone or other device is subject to disciplinary
action.

Service Hour Requirements
Learning through a spirit of service helps our students find a sense of purpose. Therefore, our
requirements are as follows:

Grades 6-8: a minimum of 6 hours of community service with no more than 2 hours
directly benefiting Concord

Grades 9-10: a minimum of 10 hours of community service with no more than 4 hours
directly benefiting Concord

Grades 11-12: a minimum of 15 hours of community service with no more than 6
hours directly benefiting Concord
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Students must complete and submit a Community Service Hours Form each time they
volunteer. Forms must be submitted by the end of the quarter in which the hours were
performed. The forms are available on the bulletin board outside the Front Office.

More information about community service and a link to the service hours form are
available on Mrs. Bowman's website hitps://cbowman849.wixsite.com/website/service-
hours

Academic Integrity

Students are held to a high standard regarding academic behavior and are expected to
do their own work. Cheating, plagiarism, the use of artificial intelligence (Al), or any other
form of academic dishonesty, will not be tolerated. Students engaged in academic
dishonesty, regardless of whether they are giving or receiving information, will be required to
re-complete the task in question. The teacher, in consultation with the Principal when
appropriate, will determine the consequences for academic dishonesty. These may include
grade reduction, denial of privileges, detention, suspension, or expulsion.

Honest Work

e Complete all assignments using your own work and ideas
o Give proper credit when using others' ideas or sources

e Ask for help appropriately rather than copying from others
o Take tests and quizzes honestly without cheating

e Detention or other appropriate consequences

¢ Office referral for serious or repeated violations
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ACADEMICS

Concord’s instructional programs follow Tennessee State curriculum guidelines for private
schools. The curriculum is adapted to meet the needs of students according to a realistic,
yet challenging pace for learning, based on the students’ abilities and achievement. Our
school curriculum guide provides more information about the classes we offer.

Modifications may be made in all subject areas. Initial emphasis is placed on mastery of
basic competency skills and on building a foundation of general knowledge. Each student
is challenged to meet his/her highest level of individual potential.

Concord Academy offers all minimum course requirements for students to earn a high
school diploma (provided the successful completion of Tennessee State requirements) and
to attend an appropriate vocational-technical school, community college, or four-year
university.

Student Records

Records Maintenance

Two types of files are kept on each student who attends Concord Academy. They are
described as follows:

e Cumulative Record: All franscripts, grade reports, applications, enrollment forms,
health forms, and immunization records.

o Special Education File: Eligibility forms with supporting documentation such as health
impairment forms, psycho-educational reports, adaptive behavior scales,
speech/language evaluations, and other testing as well as ILP’s, behavioral records,
and feacher observations.

Confidentiality

All student records are secured and only available to the student, a parent or guardian,
school personnel, and Tennessee State Department of Education consultants (upon
request). Others wishing to review a student’s records must obtain signed consent from the
student’s parent or guardian and approval from the Administration.

Parent/Guardian Rights

Each parent or guardian has the right to review records relating to his/her student unless the
Administration has been formally advised that said parent or guardian has lost his or her
rights to review a student’s records. Copies of any applicable court orders restricting or
removing a parent or guardian’s right to review a student’s record must be supplied to the
Administration.
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Exams

All Concord students are required to take exams except senior students who have earned
exemptions as defined below. Parents will be noftified regarding the exam schedule. Senior
students exempt from all exams on any given day need not report to school on those days.
However, if a senior student must take one or more exams on a given day, then he/she must
remain at the school until all required exams are completed.

Senior Exemptions

During each semester (exams are administered at the end of the semester), a senior student
who meets all of the following criteria* in a given class will be exempt from an exam in that
class for that semester if he/she has:

Maintained an average of 94 or above in the class for the semester;
No (zero) unexcused absences for the semester;

No more than 3 excused absences for the semester; and

Not had a significant amount of disciplinary issues for the semester.

Mo d -

* At the discretion of the Administration.

Student Learning Expectations

Through a mission-driven approach, our goal for every student is to leave our school not
only academically prepared but equipped with the confidence, skills, and strategies
needed to navigate future challenges and achieve their personal definition of success.

Our mission of "preparing students with learning differences for lifelong success" is directly
embodied in our comprehensive expectations for student learning across three
interconnected domains:

Academic Excellence with Individualized Support

We expect all students in grades 6-12 to engage with Tennessee curriculum standards while
receiving the specialized instruction and accommodations necessary to unlock their unique
potential. Our learning expectations recognize that students with learning differences can
achieve academic excellence when provided with appropriate support, alternative
instructional methods, and multiple ways to demonstrate mastery. We measure success by
individual growth and the development of self-advocacy skills that will serve students
throughout their educational journey.

Social and Emotional Development

Our expectations extend beyond traditional academics to encompass the social and
emotional skills essential for lifelong success. Students are encouraged to develop self-
awareness of their learning profile, build confidence in their abilities, and cultivate resilience
in the face of challenges. We teach students to collaborate respectfully with peers and
practice the emotional regulation skills necessary for independent living and meaningful
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relationships. We consider these competencies to be as vital as academic achievement in
preparing our students for success beyond graduation.

Career and Life Readiness

Our goal is to support students in graduating with practical skills and knowledge that bridge
the gap between school and adult life. This includes developing executive functioning skills,
time management, problem-solving abilities, and self-determination. Students will explore
career interests, learn about workplace expectations, and practice the independence skills
necessary for post-secondary education or employment.

Freedom of Inquiry

Freedom of inquiry is fundamental to our school's approach to educating students with
learning differences. We believe that genuine intellectual growth occurs when students are
encouraged to explore, question, and discover knowledge through their own unique
learning pathways. By fostering an environment where diverse perspectives and critical
thinking are valued, we prepare our students to become confident, adaptable learners
who can navigate an ever-changing world.

Our commitment to freedom of inquiry recognizes that students with learning differences
often bring distinctive viewpoints and problem-solving approaches that enrich our learning
community. We customize instructional methods to honor these differences while
maintaining high academic standards. Through scaffolded support that gradually builds
independence, we empower students to develop the self-advocacy skills necessary for
lifelong success.

Teachers serve as facilitators who guide student-driven inquiry, providing the tools and
structures needed for each student to access meaningful educational experiences. This
approach nurtures intellectual curiosity while developing the resilience and metacognitive
awareness essential for students to overcome challenges and capitalize on their strengths.

By balancing freedom of exploration with thoughtful guidance, we create a learning
environment where students with diverse learning profiles can thrive academically and
personally, preparing them to become engaged citizens who contribute meaningfully to
society.

Academic Progress
Grading Scale

94 -100 A
86 -93 B
76 -85 C
70-75 D
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0-69 F

Report Cards

Report cards are issued every nine (9) weeks. There are two (2) nine-week periods in each
semester.

Promotion and Retention

Promotion and retention decisions should include consideration of the following: the
student's age, overall academic achievement level/potential, previous performance,
evaluative data, chances for success with more difficult material if promoted to the next
grade or when current skills are inadequate, number of absences/attendance record,
previous retention, social and emotional maturity level, assessment results, and what is
determined to be best for the student.

Conferences

An Individualized Learning Plan (or ILP) is developed for each student and includes both
long- and short-term goals. Parents are invited to the annual ILP conference to assist in
planning the student’s educational, social, and behavioral programs. Developing an ILP
should be a collaborative effort, including the parents and school staff.

Additional conferences with teachers or Principal may be arranged as needed.

Graduation Requirements

Private schools in Tennessee have more flexibility than public schools in setting their own
graduation requirements. However, private schools must be properly accredited or
approved by the state, meet the standards of their accrediting organization, and ensure
their diplomas are recognized for college admission and other post-secondary programs.

High School Diploma — Concord Academy'’s graduation policy requires students to earn at
least twenty-two (22) credits for graduation, including four (4) credits for English language
arts, four (4) credits for mathematics, three (3) credits for science, and three credits (3) for
social studies. The school determines the additional subject areas and credits necessary for
graduation from high school to meet or exceed the minimum number of credits set by the
State Board of Education for private schools.

Special Education Diploma - For students who are not be able to earn the high school
diploma requirements, a Special Education Diploma is offered. This path is determined after
consultation with the parents/guardians and using academic performance, assessment
and testing results, and other relevant factors.
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Transition Services

Transition services assist our students in preparing for the future and include job skills and life
skills; resumes, job applications, mock interviews and internships; college planning and
applications; understanding disabilities and learning self-advocacy skills.

All high school students have a customized transition plan, developed as part of the ILP
process, outlining their path to potential post-secondary placements.

Testing Requirements

Students will be tested in core subject areas with End of Course exams, part of the
Tennessee Comprehensive Assessment Program (TCAP), also known as TNReady. If scores
are received before the end of the school year, they will factor into their semester grade for
the course, (15% of the second semester grade). Test scores are maintained in students’
permanent record, are available to feachers in student files, and are shared electronically
with parents/guardians.

During the eleventh-grade year, students must take the ACT as a graduation requirement,

Academic Integrity
Please see STUDENT EXPECTATIONS section of this document for Concord Academy’s
Academic Integrity policies.

Contfinuation of Service

It is understood that the individual needs of a student may change after acceptance and
enrollment due to academic factors, behavioral concerns, medical conditions, or other
needs. In some instances, the enrollment of a student will be re-evaluated by Concord
administration. All decisions made by the administration regarding the ability of the school
to meet a student’s’ needs are final. If your family determines a need to withdraw a student,
please refer to the enrollment contract for valid reasons for self-withdrawal.
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HEALTH & SAFETY

Emergency Contact Information

In the event of illness or emergency, it is essential that the School can reach a
parent/guardian or designated emergency contact. Please check FACTS SIS to be sure
phone numbers for parents/guardians and emergency contacts are current.

Student llinesses
If your student is experiencing fever, vomiting, or any other sign of a contagious iliness,
please keep them home and contact Mrs. Spencer.

Students who become ill at school, have a fever, vomiting, or bathroom accidents will be
sent home. Parents/guardians will be noftified immediately. A student may be excluded
from the general school population to prevent the spread of disease until they are picked

up.

Medicine Policies

All medicines—prescription and over-the-counter—are strictly controlled and monitored.
Students are not allowed to have any medications or medical items on their person, in their
bags, or in their lockers. All medication and medical items are required to be securely
stored and self-administered in the presence of a qualified staff member.

Over-the-counter Medications

Over-the-counter medicines (e.g. Tylenol, Tums, etc.) may be given by authorized staff
when students feel ill but do not have symptoms of a communicable iliness. Minor injuries
that can be treated with basic first aid supplies will be treated by authorized staff. Parents/
guardians give written consent to such tfreatment in the enrollment packet.

Prescription Medications

Prescription medications are required to kept locked and must be in the original prescription
container. The written consent for prescription medications must contain specific instructions
and dosage for each medicine. Medication must be self-administered in the presence of a
qualified staff member.

*Some medications, Epipens for example, may need to be kept in the classroom or on the
student’s person for emergency access. Please discuss your student’'s needs with the
Principal so that we can make a plan to safely handle the medication.

Parent/guardian will be notified when the student needs a new supply of prescription
medication.
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It is the parent/guardian’s responsibility to notify the School in writing of any change in the
student’s prescription medication information, medication type, dosage, frequency, or any
other change.

Emergency School Closings

On rare occasions, inclement weather conditions or emergency situation may require the
Administration to close the School to protect the safety or health of our students. Families
will be notified by email, text message, on social media, and/or through local news outlets.

School Safety Plan

Concord Academy has a comprehensive School Safety Plan that prepares staff and
students to respond in emergency and urgent situations. The plan is available for inspection
in the Executive Director’s Office.

Safety Notices
Private schools are required by law to provide information on certain health-related topics,
listed below:

e Asbestos — The School performs periodic surveillance (twice a year) of known or
suspected asbestos-containing building material, and an independent
environmental firm conducts a comprehensive re-inspection every three years.
Concord’s last 3-year inspection was completed in 2025 by G7 Environmental
Services. The School's asbestos management plan is available for inspection in the
Executive Director's office.

e Concussion — A fact sheet for parents about concussion is available aft this link:
https://www.cdc.gov/heads-up/media/pdfs/schools/TBI factsheets PARENTS-508-
a.pdf

¢ Influenza - Information about influenza is available at the following links:

o Influenza (Flu) Information
o Influenza: Preventing Seasonal Flu

¢ Meningococcal Disease — Information about meningococcal disease is available at
the following links:

o https://www.cdc.gov/meningococcal/about/index.html
o Meningitis Infections in Infants and Children

o HHS Meningococcal Vaccine Information

o Meningococcal ACWY Vaccine Information Sheet
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